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Education 
 

Master of Science in Administrative Leadership and Supervision in Education  
University of Wisconsin-Milwaukee 

 Emphasis in Adult and Continuing Education 
 Focus on Human Resource Development 
 
Bachelor of Fine Arts  in Music 
 University of Wisconsin-Milwaukee 
 Dean’s Honors 
 Music Therapy  
 
Bachelor of Fine Arts  in Music 
 University of Wisconsin-Milwaukee 
 K-12 General Music Education 
   
 
 
Experience 
 
Full Circle Construction LLC – A general contracting business focused on high-end residential remodeling. 
 Office Manager (2017/current) 
 -Manage day to day operations, bookkeeping, and organization of general contracting company. 
 
Barcel Suzuki String Academy, Inc. – A non-profit organization providing music instruction based on the 
principles of the Suzuki Method. 
 Instructor (2 years/current) 
 -Provide early childhood music instruction for children ages 0-3 with their parents in an 

 intergenerational setting. 
 
St. Matthews Lutheran Church – Wauwatosa 
 Older Adult Ministries Coordinator (5 years) 
 -Coordinated volunteer planning committee tasked with planning a monthly lecture series 

 aimed at appealing to older adults in the community. 
 -Utilizing input from planning committee, implemented speaker series. 

-Communicated and publicized upcoming events via articles in the church newsletter, Sunday 
announcements, and word of mouth. 

 
 
Cricket Academy, Inc. - A non-profit organization providing Chinese language and culture instruction. 
 Executive Director (5 years) 
 -Oversaw the recruitment, training, and supervision of staff (approx. 50 people) 
 -Recruited and supervised volunteers 
 -Oversaw student recruitment and registration 
 -Oversaw site management 
 -Facilitated communication within the Cricket Academy community 



 -Maintained website, electronic mailing list, and a newsletter 
 -Managed public relations 
 -Planned and coordinated two annual special events 
 -Oversaw financial and material resources 
 
La Leche League International – An international non-profit organization providing mother-to-mother 
breastfeeding support, education, resources, and encouragement.  
 Wisconsin Communications Coordinator (2 years) 
 -Completed training to become a “Communication Skills Instructor” 
 -Trained volunteers in “Communication Skills” curriculum, a nine-hour course based on Robert 

 Bolton’s book People Skills 
-Explored hierarchical and shared management styles as well as implementation of chaordic 
 principles of management 

  
Wisconsin Coordinator of Events (7 years) 

 -Coordinated state-wide, credit-granting, continuing education events for health care 
 professionals 
-Supervised and coordinated volunteer efforts in all areas of conference planning including 
 facility contracts, program planning, guest speakers, registration materials, promotion,  
event registration, exhibits, bookstore, evaluations, and CEU applications/documentation 

  
Accredited Leader (9 years) 
-Organized and facilitated monthly support group meetings 

 
Elmbrook School District 
 General Music Teacher (6 years) 
 -Developed and implemented a music curriculum for individuals 12-21 years of age with 

 cognitive disabilities 
-Wrote and tracked a portion of every student’s Individualized Education Program as related to 
 the music curriculum 
-Served on the Elmbrook School District’s staff development committee 
-Delivered commencement address for 1996 graduation exercises 
-Taught General Music for K-1 students  

 
 
 
 
 
 




